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UNIT PLANNING (SESSION 2018-19)

BBA-I Semester-I
Paper: Bba-101
Subject: Communication Skills in Punjabi

Max Marks: 100 Maximum Time: 3 Hrs.

TILLMST-I

® wfyz, v aes gurarg 3 Unre s T fefsa firaise uge

® i, TIds &E HEfS fefimi Gig fsin Iga J9a @ fatni & ugrd w3 fegst e wigws

® fowags. UnHiudfe€s . w9, folds, Gurgs i,

® Fewag Ik fiy fig € aes 53y € vt fd Aee fes @ fag3'3a & ugrd w3 witret 3 fegg gaor
® Afswas &% A3 fefimi Gl fosiu Ioo ag6 € foud & ugrel w3 fogst e wifswr

o fowags. €99s AF®S W3 89 fedvi wigH'g ga e gdiags

TILLMST-II

® s =3y € Het I AT fos &'es T fomr-Tng, fegouardl W, sesad T Afa3d WIes W3 IT6"
firdt & g

® Wi, TI<Is W3 AfIWET &8 A3 fefimi GUS fosia goa ags € fomnt & ugd w3 feas &
nifgw

® fowags. HETE HEM w3 guUi3Es | &'T, uFs'e, feans, fafanwr, fafawr fedns, Adua and, Yas moa
b=

TILLFINAL EXAM

® w 3y @ ¥ fAd AR fos @ F@ Uy T wimls
® FIyFgR fefimi GuT fodin Jusr ags © famnt & uFd w3 fegst T wifgwm

® fowggs. Mt fewegs © fam § wog g 3 ust feg o9 8 ¥ Qust © feogw femdne

Mode of Assessment

Sr. No. Component Weightage
1 Mid Semester Test (MST) 40% (Average of 2 MST)
2 Written Assignments 40%
3 Attendance 20%
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UNIT PLANNING (SESSION 2018-19)

BBA-I Semester-I
Paper: Bba-101
Subject: Punjabi Elementary

Max Marks: 100 Maximum Times: 3 Hrs.
TILLMST-I
o I TTEHT 3 BT YT v fHfemin: 3T3TERT 3 38R Wid, wiid HE39 ied gu 3 BuE
< fouH

o JIHH WiHT 3 AT gSM T YSi: Aed 3 fenirs Jdiieds © fHus/88796 AR Hod wiHd 3
g&Mit: UgTe 3 293 fenirs god wivg 3 gdh: uste 3 °33
o BITHII T USE 3 TI3 BITHIT ©F US'E

TILLMST-II

o & 2 wiygt T 293  fSUH: Y3 3 i wivg < UE'E 3 T3 HEJ HOd wiHdt & ugE 3 €33
® HIITIS T USTE 3 TI3 HSJ' 3 ASI TI ©f ASl =93 H3J' & fenids B '8 T3
o A mEERdl 576 ArE-UETE

o et $ b’ feg foer

o IS W3 HIlfEW B &TH

o JIre&H

TILLFINAL EXAM

o U HETTE! 578 AE-US8T

o THB-ASHM S &H

o UgUSMIREH

o A fEsT-or3T y=u & Eeest

® UIZIAIM B EH

Mode of Assessment

Sr. No. Component Weightage
1 Mid Semester Test (MST) 40% (Average of 2 MST)
2 Written Assignments 40%
3 Attendance 20%
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UNIT PLANNING (SESSION 2018-19)

BBA-1 SEMESTER-I
Paper: BBA-102

Subject: BUSINESS ECONOMICS-I
Max Marks: 100 Maximum Time: 3 Hrs.

TILLMST-I

Introduction
e Nature and Scope of Economics; Consumer’s Behavior;
e Utility Approach: Brief Outline of Law of Diminishing Marginal Utility and Law of
Equi-Marginal Utility;
e Indifference Curve Approach: Consumer Equilibrium; Income. Price and Substitution
Effect. Revealed Preference Theory;
Law of Demand
e Meaning of Demand and Its Types; Law of Demand; Derivation of Law of Demand.
e Elasticity of Demand: its measurement: Price, Income and Cross Elasticities of
Demand.

TILLMST-II

Theory of Production
e Law of Variable Proportion: Total; Average and Marginal. Physical Product;
Production Possibility Curve, Marginal Rate of Technical Substitution; Returns to
Scale
Theory of Cost
e Short and Long Period Costs, Concepts of Total Cost, Marginal and Average Cost.
e Concept of Revenue: Total Revenue; Average Revenue; Relationship between
Average and Marginal Revenue
e Elasticity of Demand: Break Even Analysis and Profit Forecasting in Short Run

TILLFINAL EXAM

Equilibrium of Firm and Industry:
e Perfect Competition; Assumptions; Price Determination;

e Monopoly; Concept; Assumption; Price Determination; Monopoly Power, Control
and Regulation; Discriminating Monopoly

Mode of Assessment

Sr. No. Component Weightage
1 Mid Semester Test (MST) 40% (Average of 2 MST)
2 Written Assignments 40%
3 Attendance 20%
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UNIT PLANNING (SESSION 2018-19)

BBA-I SEMESTER-Ist
Paper: BBA-103
Subject: Business Mathematics

Max Marks: 100 Maximum Time: 3 Hrs.

TILLMST-I

e Functions: Introduction, Characteristics of a Function, Linear Function, Exponential
Function, Logarithmic Function.

e Matrices: Introduction, Types of Matrices, Operations on Matrices, Transpose and
Inverse of a Matrix
e Solutions of a System of Linear Equations: Cramer’s Rule and Matrix Inverse

Method.
TILLMST-II

o Differentiation: Concept of Limit, Simple Derivatives Excluding Trigonometric
Functions

e Partial Differentiation, Homogenous Functions. Euler’s Theorem Applications of
Differentiation in'‘Business. Maxima and Minima of up to Two Independent Variables

e Linear Programming: Graphic and Simplex Methods;

TILLFINAL EXAM

e Transportation Problem : Methods and Tests
e Assignment Problem and Game Theory

Mode of Assessment

Sr. No. Component Weightage
1 Mid Semester Test (MST) 40% (Average of 2 MST)
2 Written Assignments 40%
3 Attendance 20%
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UNIT PLANNING (SESSION 2018-19)

BBA-1 SEMESTER-I
Paper: BBA-104
Subject: Business Organization and Management Principles -1

Max Marks: 100 Maximum Time: 3 Hrs.

TILLMST-I

Nature and Scope of Business.

Forms of Business Organizations: Sole Trading Concerns, Partnership ,Joint Stock
Company, Co-operative Societies

Formation of a Company, Government and Business, Public Enterprise, Small

Business,
TILLMST-II

Business Ethics

,Social Responsibility of Business. Management: Meaning Scope and Importance,
Functions of Management

Planning: Definition , Levels of Planning, Steps Involved in Planning.

Organization Structure: Formal and Informal Organization Structure.

TILLFINAL EXAM

Managerial Control and Techniques. Management by objective (MBO). Span of
Control.

Delegation of Authority: Principles, Process and problems. Delegation Vs
Decentralization.

Morale meaning and importance.

Mode of Assessment

Sr. No. Component Weightage
1 Mid Semester Test (MST) 40% (Average of 2 MST)
2 Written Assignments 40%
3 Attendance 20%
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UNIT PLANNING (SESSION 2018-19)

BBA-1 SEMESTER-II
Paper: BBA-201
Subject: Communication Skills in Punjabi

Max Marks: 100 Maximum Time: 3 Hrs.
TILLMST-I
o T Unrsl fosg yA3a fed : fa93, wa T fimirg w3 @13 &l I Aaet 3
fosat € uzdl w3 fegs’ e ferr eng

o JTYUIIUII

o HET HE3J : UfIIH, HEd HIBU, S gU, wHl39,us3d [Rg3uz gu w3
SRESIEE!

o YR U fosa yn3a fod : e € iF, 3793 feg a9, Wiag, ydrer UAe fosat
<t ugmel w3 foget T ferr @Ag

TILLMST-II

o TUIS YIS AU wifwH

o HIT JUS : Ul W3 HES Hasy

o YR U fodn yn3a o8 A9 aar-138 & s34, ©A Hagar § 99, fada
T HIlt AHET, AFS U9 SdeT ST fosnt € ugte w3 ferr-eng

o TYUIH TS U3T WifgTH

o I F&IMT : ITHT T SIAG Y, ITH W3 QU ITH T i3I w3 nwizg w3 wizg
AsY, YAt QusTEe 3 UsTE 9ol

TILLFINAL EXAM

o T=R UAH! fosg yA3d fed niaHs foderg & a3t 3, fodi I3t € mfag
feg, ST & Higd, gt € 2foH fosar < uzre w3 fegst e ferr @Az

o femrags:

o FHOl fendads T fleaad ferdne

Mode of Assessment

Sr. No. Component Weightage
1 Mid Semester Test (MST) 40% (Average of 2 MST)
2 Written Assignments 40%
3 Attendance 20%
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UNIT PLANNING (SESSION 2018-19)

BBA-I SEMESTER-II
Paper: BBA-201

Subject: Punjabi Elementary
Max Marks: 100 Maximum Time: 3 Hrs.

TILLMST-I

o HETYSY: AT AT O T3

o TS HET R HEEHT

o fSoviudt HET T AEENT

e Sg-d HET e AEEHT

o muT I AR w3 fenaged e € UsTE AER e e T fA s, usTE 3 293

TILLMST-II

o HES I HEM w3 fanredad 2991 B UsTE

o fOWEIEE S99 B UgTE W3 TI93

o (871, =95, T8 W3 Yo wife)

o HIT T=3d 3 fowdIad feaemit g fAus 3 &93:

o U HERT He39° T fA3, Uuge w3 @93 (WAI39, U839, AHTA W3 EIgast)
o fOWagEs feardmi e fHO3 Use 3 =93

o (IdH, QUTF 3T

TILLFINAL EXAM

o TIT He39 3 fonwrddas fegrg v fATi 3 3 <93
o HET T feaded NG : O3 3 feggd
o forHg fide' <t uge w3 =33

Mode of Assessment

Sr. No. Component Weightage
1 Mid Semester Test (MST) 40% (Average of 2 MST)
2 Written Assignments 40%
3 Attendance 20%

8|Page




UNIT PLANNING (SESSION 2018-19)

BBA-I SEMESTER-II
Paper: BBA-202

Subject: Communication Skills in English
Max Marks: 100 Maximum Times: 3 Hrs.

TILLMST-I

Ellipsis and Substitution, Direct- Indirect speech
Sentence Connectors, Imaginative use of Parts of Speech
Paragraph writing, Descriptive writing
Paraphrasing and Expansion

TILLMST-II

Language and Society, Style and Register
Fundamentals of Broadcasting

TV network and Education TV

Precis and Comprehension

Sentence Variation and Rewriting

TILLFINAL EXAM

Letter writing, Report writing, Script writing

Language and Communication

Idioms and Phrases, General Knowledge and Current affairs
Radio as communication

Mode of Assessment

Sr. No. Component Weightage

1 Mid Semester Test (MST) 40% (Average of 2 MST)

2 Written Assignments 40%

3 Attendance 20%
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UNIT PLANNING (SESSION 2018-19)

BBA-I SEMESTER-II
Paper: BBA-203
Subject: BUSINESS ECONOMICS-11

Max Marks: 100 Maximum Time: 3 Hrs.
TILLMST-I

e Monopolistic Competition: Concept, Assumptions, Price Determination; Selling Cost,
Excess capacity.

e Difference between Monopolistic Competition and Imperfect Competition

e Introduction to the Concept of Duopoly and Oligopoly.

e Pricing of Factors: Marginal Productivity theory of distribution;

e Theories of Wages and Interest

TILLMST-II

e Modern theory of Distribution Nature and Scope of Economics; Consumer’s
Behavior

e Rent: Ricardian and Modern Theory

e Profit : Dynamic Theory: Risk theory; Uncertainty theory

e Business Concepts: Micro Vs Macro Economics. Variables: Real and Nominal;
Induced and Autonomous, Ex-ante and Ex-post,

e National Income: Definition and Importance of National Income. Gross and Net
National Product, Gross and Net Domestic Product; Personal Income and Disposable
Income

TILLFINAL EXAM

e Measurement of National Income: Income, Output and Expenditure Method Problems
in Measurement of National Income

e (lassical theory of Employment, Say’s law of market and Keynesian Theory of
Employment, Inflation.

e Consumption Function: Saving and Investment Function. Multiplier: Static and
Dynamic Analysis. Multiplier-Accelerator Interaction.

Mode of Assessment
Sr. No. Component Weightage
1 Mid Semester Test (MST) 40% (Average of 2 MST)
2 Written Assignments 40%
3 Attendance 20%
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UNIT PLANNING (SESSION 2018-19)

BBA-1 SEMESTER-II
Paper: BBA-204
Subject: Business Statistics

Max Marks: 100 Maximum Time: 3 Hrs.

TILLMST-I

e Statistics: Introduction, Importance and Scope of Statistics

e Measure of Central Tendency: Mean, Median, Mode and Quartiles

e Measures of Dispersion: Range, Quartile Deviation, Mean Deviation and Standard
Deviation

e Correlation Analysis: Introduction, Types of Correlation, Measurement of
Correlation: Karl Pearson’s Coefficient of Correlation, Spearman’s Rank Correlation.

TILLMST-II

e Regression Analysis: Introduction, Utility, Method of Least Squares, Coefficient of
Regression, Standard Error of Estimate, Coefficient of Determination

e Time Series and Forecasting: Introduction, Components of Time Series Analysis,
Measurement of Secular Trend and Measurement of Seasonal Variations,
Measurement of Cyclical Variations.

TILLFINAL EXAM

e Index Numbers: Introduction, Price Index Numbers, Quantity Index Numbers,
Choice of Base for Computing Index Numbers.

e Interpolation and Extrapolation: Introduction, Utility, Assumptions,
Methods of Interpolation, Extrapolation (formulae used).

Mode of Assessment

Sr. No. Component Weightage
1 Mid Semester Test (MST) 40% (Average of 2 MST)
2 Written Assignments 40%
3 Attendance 20%
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UNIT PLANNING (SESSION 2018-19)

BBA-1 SEMESTER-II
Paper: BBA-205
Subject: Business Organization and Management Principles -11

Max Marks: 100 Maximum Time: 3 Hrs.

TILLMST-I

Evolution Of Management Thought, School Of Management Thought. Frederick
Taylor And Scientific Management.

Henry Fayol And Principles Of Management. Emergence Of Behavioural Sciences,
(Hawthorne Experiments & Chester Barnard) , Elton Mayo,

Maslow And Hierarchy Of Needs, Contribution Of Mc Gregor, Human Factors In
Management & Motivation,

Leadership: Nature and Styles. Developing Quality and Techniques of Leadership.
Communication Process.

TILLMST-II

Organizational Behavior: Concept, Scope, Significance, OB Model, Historical
Perspective of OB, Evolution of OB, Emerging Trends and Future Prospects.

Individual Behavior: Conceptual Framework for Understanding the Individual
Behavior as an input — output system, Biological Foundations of Behavior, Sensation
Cognitive Process Beliefs.

Values: Importance, Sources of VValue System, Type of Values

TILLFINAL EXAM

Group: Definition, Classification, Why do people join Group, Usefulness of Groups in
Organizations, Nature and Significance of Informal Groups.

Group Dynamics: Methods of Group Analysis, Group Behavior Model, Contingency
Variables that effect Group Behavior, Group Cohesiveness.

Group Decision Making: Nature, Process, Styles, How do Groups make Decisions,
Advantages & Disadvantages, Strategies of Improving Group Decisions.

Mode of Assessment

Sr. No. Component Weightage
1 Mid Semester Test (MST) 40% (Average of 2 MST)
2 Written Assignments 40%
3 Attendance 20%
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UNIT PLANNING (SESSION 2018-19)

BBA-I1 Semester-111
Paper: Bba-301
Subject: Principles of Human Resource Management

Max Marks: 100 Maximum Time: 3 Hrs.

TILLMST-I

e Human Resource Management: Meaning , Scope And Objectives Of HRM

e HRM Challenges

e Human Resource Planning: Concept, Need And Importance Of HRP, Factors
Affecting HRP

e HRP: HRP Process, Barriers To HRP

e Job Analysis: Meaning, Factors Affecting JD, Various Techniques Of JD

e Recruitment, Selection, Meaning, Process, Selection Tests And Interview, Barriers To
Effective Selection

e Introduction And Orientation: Concepts, Process, Benefits And Problems Associated
With Induction And Orientation

TILLMST-II

e Managing Careers: Promotion, Meaning, Significance. Promotion Policy, Other
Issues Related To Promotions

Demotion: Meaning, Reasons, Implications For HRM

Transfer :Meaning, Purpose, Policy And Other Issues Related With Transfer
Managing Separations, Meaning And Types Of Separations

Cost And Benefits Of Separation,

Managing Separation Effectively , Managing Industrial Relations-Meaning
Importance Of Peaceful IR, Approaches To IR Strategic

Disputes Nature , Causes And Settlement Of Disputes

TILLFINAL EXAM

e Grievance Handling Procedure, Nature ,Sources
e Managing Workplace Safety And Health Issues
e Management Of These Issues

Mode of Assessment

Sr. No. Component Weightage
1 Mid Semester Test (MST) 40% (Average of 2 MST)
2 Written Assignments 40%
3 Attendance 20%
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UNIT PLANNING (SESSION 2018-19)

BBA-I1 Semester-111
Paper: Bba-302
Subject: Business Accounting

Max Marks: 100 Maximum Time: 3 Hrs.

TILLMST-I

e Meaning And Scope Of Accounting: Need, Development And Definition Of
Accounting

e Book Keeping And Accounting,

e Persons Interested In Accounting Information

Disclosures; Branches Of Accounting, Objectives Of Accounting, Basic

Understanding Of Accounting Standards

Accounting Transactions: Accounting Cycle, Journal , Rules Of Debit And Credit

Compound Journal Entry, Opening Entry,

Relationship Between Journal And Ledger;Rules Regarding Posting,

Trial Balance, Sub Division Of Journal

Distinction Between Capital And Revenue Items

Final Accounts: Manufacturing Account, Trading Account, Profit And Loss

Accounting

Balance Sheet; Adjustment Entries

e Rectification Of Errors: Classification Of Errors, Location Of Errors

e Suspense Account; Effect On Profit

TILLMST-II

Depreciation Provisions And Reserves: Concept Of Depreciation
Causes Of Depreciation,

Depreciation, Depletion, Amortization And Dilapidation
Depreciation Accounting: Methods For Providing Depreciation,
Depreciation Policy, Provisions And Reserves

TILLFINAL EXAM

Partnership Accounts: Essential Characteristics Of Partnership,
Partnership Deed; Final Accounts

Adjustments After Closing The Accounts

Fixed And Fluctuating Capital,

Goodwill; Joint Life Policy

Change In Profit Sharing Ratio

Mode of Assessment

Sr. No. Component Weightage

1 Mid Semester Test (MST) 40% (Average of 2 MST)

2 Written Assignments 40%

3 Attendance 20%
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UNIT PLANNING (SESSION 2018-19)

BBA-I1 Semester-111
Paper: Bba-303
Subject: Principle of Marketing Management

Max Marks: 100 Maximum Time: 3 Hrs.

TILLMST-I

Marketing Concepts: Philosophies And Functions

Modern Concept Of Marketing

Importance Of Marketing With Special Reference To India

Meaning Of Marketing Management

Marketing Environment: Meaning And Forces Of Marketing Environment
Marketing Mix And Its Elements

Market Segmentation: Meaning And Basis Of Marketing Segmentation
Consumer Behaviour: Meaning And Importance

Buying Process

Factors Influencing Consumer Behaviour

Marketing Information System

Concept And Components Of A Marketing Information System

TILLMST-II

Marketing Research: Meaning, Features And Scope Of Marketing Research
Product Development, Product Life Cycle, Concept And Stages

Pricing Decisions: Meaning Of Product Pricing, Objectives, Methods Of Pricing
Pricing Policies

Channels Of Distribution

Types Of Marketing Channels

TILLFINAL EXAM

Factors Influencing Channel Choice
Promotion Mix

Personal Selling

Advertisement Decisions

Sales Promotion

Laws Affecting Marketing In India

Mode of Assessment

Sr. No. Component Weightage

1 Mid Semester Test (MST) 40% (Average of 2 MST)

2 Written Assignments 40%

3 Attendance 20%
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UNIT PLANNING (SESSION 2018-19)

BBA-I1 Semester-111
Paper: Bba-304
Subject: Business Laws

Max Marks: 100 Maximum Time: 3 Hrs.

TILLMST-I

Definition and Nature of contract
Offer and Acceptance
Consideration

Capacity of parties

Free consent

Legality of contract and agreements declared void
Performance of contracts
Discharge of contract

Quiasi contracts

Remedies for breach of contract
Indemnity and guarantee
Bailment and Pledge

TILLMST-II
Agency

Contract Of Sale Of Goods
Conditions And Warranties

Transfer Of Ownership

Performance Of Contract

Remedial Measures

Auction Sales And Hire Purchase Act
Negotiable Instruments

Promissory Notes, Bill Of Exchange And Cheques
Parties To Negotiable Instruments
Presentment

Negotiation

Discharge Of Parties From Liability

TILLFINAL EXAM

Dishonour Of Negotiable Instrument
Banker And Customer

Hundis

Consumer Protection Act

Mode of Assessment

Sr. No. Component Weightage

1 Mid Semester Test (MST) 40% (Average of 2 MST)

2 Written Assignments 40%

3 Attendance 20%
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UNIT PLANNING (SESSION 2018-19)

BBA-I1 Semester-111
Paper: Bba-307
Subject: Communication Skills in Punjabi

Max Marks: 100 Maximum Time: 3 Hrs.

TILLMST-I

FE TIIYASS T @I W3 WI FIreml © UST (Text) T UFE|
o foga Igreit B Fureldid’ © Hies A w3 I8& ASl Arearat
o fefenrgsmt § Urrs @ fan U9 & #uu g9 a96 Ae ! fsurt 79 THA 8Jat T wifsnwH

SIS H=T
o fonEgs:
o YE fowrsIad feardnt € ugTe 3 HEUST =79 ugrd St Al

TILLMST-II

o IETIST YASS e Bufeni-Ffens, TgT, SHIS, TIA dIEmMIf € UST (Text) € UFE |

o fogst Jgreii 8 JarEidrag’ @ Hies RSt W3 g AEUl Aredrdt

o fefonrgen drrs € fai 39 <t #du Sua 96 At fSuH 513 ERa §aat T wifsmA
IS H=T

o fonrggs:

o TIHEIIWI oA T UsE & uFE

o TIIUS T TS ugE

o IE TII YASS foF A, Ho 557, & T30 386, 331 3 60 o I Jgemit © U™ (Text) T
Uz

o fogst Jgreit @ Jreidradt © Hies ASTh W3 o9& AEdl Aredrdr

o fefonrgen § st @ fan 09 <t Aoy S9o d6 At fSuH 513 ©Ad Bt T wifsmA
IO H=T

o fonwrags:

o QuUIH HE3d: Us'® 3 dad

TILLFINAL EXAM

o JEHITIIYASY T T 3BT St W3 TFHT JIEMH ® UTST (Text) B UFE |
o fogat Igrehnt © JUEidTat © Hies AUl W3 gg&T STl Aredrat
o fefenrgsmt §Urrst @ fam U9 ©F #ou 9o 396 Ae! fouit 579 THa 8Jat T wigwH

I Aedr
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UNIT PLANNING (SESSION 2018-19)

o FHHI fowads e AWl fore fegga ferdnme

Mode of Assessment

Sr. No. Component Weightage
1 Mid Semester Test (MST) 40% (Average of 2 MST)
2 Written Assignments 40%
3 Attendance 20%
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UNIT PLANNING (SESSION 2018-19)

BBA-I1 Semester-111
Paper: Bba-307
Subject: Elementary Punjabi

Max Marks: 100 Maximum Time: 3 Hrs.

TILLMST-I

o Urs S U yAsd © 997 UfasT fed I1g a7ed 22 Hl w3 g8 B9 e dfese & ugrd

o foHa ot €t =33 AEdt Uz

o A < urs yA3d © 391 UioyT (8 Tf9R 7Y, 7o ydve, I8 <19 fHw w3 ot I o e
Ffesrer & uger

o HIE A S AUE I uFE

TILLMST-II

o et € uts A3 © 39T UlgsT oY Y. Uuds iy, . As i, wifi{3r fi3n, w3 afasws fiy
it afegret & ugd

o fefon@ fefimit o5 A3 09" I8

TILLFINAL EXAM

o U € U Yr3d © 391 UfodT fed a3, fiie gH'g Seraat, I3 Ursd W3 UrH e
afegret & ugrer

o HI AU &% AE3 fefimif §3 U9 I8

Mode of Assessment

Sr. No. Component Weightage
1 Mid Semester Test (MST) 40% (Average of 2 MST)
2 Written Assignments 40%
3 Attendance 20%
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UNIT PLANNING (SESSION 2018-19)

BBA-11 Semester-1V
Paper: Bba-401
Subject: Financial Management

Max Marks: 100 aximum Time: 3 Hrs.

TILLMST-I

e Financial Management — Meaning, Aim, Scope and significance of Finance Function.
Profit versus Wealth maximization.

e Financial planning- Meaning, Need, Scope, Process, advantages of Financial
Planning, Limitations

e Assignment —I Discussion

e Company Finance- Long term source of Finance, Short Term sources of Finance,
selection of suitable source of finance

e SEBI guidelines on raising finance-Guidelines for issuing shares, debentures, right
issue, bonus issue

e Cost of Capital — Meaning, Types, significance, Measurement of cost of various
sources, measurement of weighted cost of Capital

TILLMST-II

e Capital Structure — Meaning, Capitalisation, Capital Structure, Financial Structure,
Factors affecting Capital Structure, Capital Structure Theories.

e Dividend — Meaning, Types, Dividend Theories, Dividend Policies, Factors affecting
Dividend decisions.

e Capital Budgeting — Meaning, Process, Importance, Scope, Techniques of Capital
Budgeting — Pay Back Period, Accounting Rate of Return, NPV, IRR, Profitability
Index.

e Risk Analysis in Capital Budgeting — Meaning of Risk, Types of Risks, Measurement

of Risk
TILLFINAL EXAM

e Responsibility Accounting — Meaning, significance, features, Types of Responsibility
centres, Advantages and Limitations.
e Working Capital Management — Meaning of Working Capital, Types.

Mode of Assessment

Sr. No. Component Weightage
1 Mid Semester Test (MST) 40% (Average of 2 MST)
2 Written Assignments 40%
3 Attendance 20%
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UNIT PLANNING (SESSION 2018-19)

BBA-I1 Semester-1V
Paper: Bba-406
Subject: Advertisement & Sales Management

Max Marks: 100 Maximum Time: 3 Hrs.

TILLMST-I

Nature and scope of advertisement
compaign planning of strategic consideration
knowledge about consumer behaviour

media planning

types of media

Advertising Budget

Event Management

Advertisement agency

Measuring Advertising effectiveness

TILLMST-II

e Nature and scope of sales management

e Recruitment of sales personnel

e Selection of of sales personnel

e Training and development of sales personnel
e Performance appraisal of sales personnel

e Motivation of sales personnel

e Supervision of sales personnel

e Organizing of sales personnel

e Sale organization : Structure and control

TILLFINAL EXAM
e Carving territories

e Routing and scheduling

e Sales quotas and target achievement

e Sale forecasting

e Sale dealers and sale personnel relationship
e Selling theories and process

e Sales ethics

e Distribution an order processing

e Discussion on old university papers

Mode of Assessment

Sr. No. Component Weightage
1 Mid Semester Test (MST) 40% (Average of 2 MST)
2 Written Assignments 40%
3 Attendance 20%
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UNIT PLANNING (SESSION 2018-19)

BBA-II Semester-1V
Paper: Bba-407
Subject: Marketing of Services

Max Marks: 100 Maximum Time: 3 Hrs.

TILLMST-I

Concept of goods and services

Service marketing: Feature, Need, Significance and behavioural service aspiration
Market segmentation

Market information system for various services

Service quality meaning and component

Service quality : How to measure service quality

Services marketing management

Seven P’s of service marketing

Service Marketing In Banking Marketing

TILLMST-II

e Service Marketing In Internal Marketing
e Service Marketing In Hotel Marketing

e Service Marketing In Tourism Marketing
e Service Marketing In Transport Marketing

e Service Marketing In Personal Caret Marketing

TILLFINAL EXAM

e Service Marketing In Hospital Marketing
e Service Marketing In Education Marketing
e Service Marketing In Consultancy Marketing

Mode of Assessment

Sr. No. Component Weightage
1 Mid Semester Test (MST) 40% (Average of 2 MST)
2 Written Assignments 40%
3 Attendance 20%

22| Page




UNIT PLANNING (SESSION 2018-19)

BBA-11 Semester-1V
Paper: Bba-412
Subject: Financial Instrument & Services

Max Marks: 100 Maximum Time: 3 Hrs.

TILLMST-I

Financial Market Environment in India

Role of Securities and Exchange Board of India

Objective and functioning of stock Exchange

Variable and fixed interest bearing securities: Equity, Preference shares
Debentures and bonds, ADR and GDR

TILLMST-II

Merchant Banking

Venture capital

Leasing and Hire Purchase
Housing finance

Debit card and credit card

Mutual funds in India

Foreign Direct Investment in India

TILLFINAL EXAM
e Housing finance

e Debit card and credit card

Mode of Assessment

Sr. No. Component Weightage
1 Mid Semester Test (MST) 40% (Average of 2 MST)
2 Written Assignments 40%
3 Attendance 20%
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BBA-II Semester-1V
Paper: Bba-423
Subject: Communication Skills in Punjabi

Max Marks: 100 Maximum Time: 3 Hrs.
TILLMST-I
o eI YA3a fod I 9 iy, ot I B3 dionls HIe, I9Hd iy yAreq, afese @
ST (Text) T UFe

o fogat Ifese 2 gt @ Hies AEt W3 Jgor Al Arearat
o IR A9 T wigee 596 © foudt medt fefenrgsi & S Arear w3 ferer wifswrA

I o e
o fonwgas:
o JIHH & 2 fef3TmH < BT ugE a9 A=l

TILLMST-II

o e YAz fod Has i, wifiEr Y3, S 9823 e afese @ Ut (Text) T UFE |

o fogat Ife3et 2 aEif @ Hies A W3 Ig& ASUr Aredrat

o TERAMITE 09 T wiaTT 996 © ot At fefenrgsit § Sfmir A »i3 forer wiiswH
IS HreqT

o fowads:

o JIH ot St fenmse Wiz fog Unrel fBuE B8 fa< gae 3 99 uFE Jaerd Aredt

o Tfe JIT YA o 3. Ifgsrs iy, AR, file g ST, 3. /AAI3'd e afesrer & urst
(Text)EiTLIq"E’TI

o fogst Ifez=t € IEmit 8 Hies A W3 Jg& A8l Ared'dl

o TSRV A9 T wigee 936 < fsut ATt fefenrgemit & Sffmir Fraar w3 farer wifsnwrr
IS H=T

o fowads:

o A 2 HET AF @ fout I3 ugrdl sgere A<t

TILLFINAL EXAM

. Ffe 391 YASS fed BIHI3 U39, ARES TiT, AASS ded W3 Bffed nififg Emif Ife3re € Urst (Text) & UFH|
. feget afea= € aemit © HiTs AUl W3 J9& RS Aredot

o TR A9 T vigRe a9 © fomd A fefenrasint § Sfimr Frar w3 ferer wifgwrr agerfor Far

® IS fenrage T wiswH|

Mode of Assessment

Sr. No. Component Weightage
1 Mid Semester Test (MST) 40% (Average of 2 MST)
2 Written Assignments 40%
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3 | Attendance | 20%
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BBA-I1 Semester-1V
Paper: Bba-423
Elementary Punjabi

Max Marks: 100 Maximum Time: 3 Hrs.
TILLMST-I
rrst € urs yn3a @ g1 e fod Urst Afowrema : yedt Areardt (3. Anféea fiw ) 3y &t
g
AT 73 19 HEst Aredrat

st € urs R3S © 3791 e 3a0'd w3 Afa3 (A A TEATdT 8e) 8y S ugd
Urrst 37 o3 ferergyg=d Arearat

TILLMST-II

st € urs un3a @ 31 e fed S (famrdt refes fifw) 8y <t ugdt
42y fefimt €3 U9 Iu&" a6 e v

TILLFINAL EXAM

At € Us yA3sa € 3791 T fed 89 I<iHa # gF adi (Hee (7 B fiw) 3y &t ugd

® Iy fefimit €3 U9 gue" a6 T wfgwH

Mode of Assessment

Sr. No. Component Weightage
1 Mid Semester Test (MST) 40% (Average of 2 MST)
2 Written Assignments 40%
3 Attendance 20%
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BBA-111 Semester-V
Paper: BBA-500
Subject: Communication Skills in Punjabi

Max Marks: 100 Maximum Time: 3 Hrs.

TILLMST-I

o ‘B & gHa YA fed Sauranufgsa w3 s, Udrg T iz i3t 9ige 3 Y= I,
o ByITe UAgenEeSHEM3 |

o fonags:

o SeTdn: UlggHmEBACEE g SfRAE I SHEdd! |

TILLMST-II

o Baugr & gHar yAsF fed S, Ba-Arfa3 <t fagre yfafawr, ‘B 9ii3 T "ew,
it |

o JyHITe Umae38u 9 e a3 |

o TOWEgs ETEn: UigsHmBeAE M IR SR e go @ reardiceT
srEeHGHWIfeIH, UAraeida-ager fSHueiuge |

. UTERAfEmEEeT TP

o fonwags:

o fIfgnrerem: UfdgHT, SEIINIYAT

TILLFINAL EXAM
TIIHGHETS” fodueiuge |
o fonrgas:
o HAHOfeWdIsE feuIafendne

Mode of Assessment

Sr. No. Component Weightage
1 Mid Semester Test (MST) 40% (Average of 2 MST)
2 Written Assignments 40%
3 Attendance 20%
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BBA-I11 Semester-V
Paper: BBA-500
Subject: Elementary Punjabi

Max Marks: 100 Maximum Time: 3 Hrs.

TILLMST-I

o HEg U fims 391 ST fod ALA. TeAgT 591 € 8y 2F 3 89 S ugE

o fonags:

o HIfI T ArEdd fide I8 Urg © Harefanr €t uge

o HES U famis 3791 3 fod Are3 Hed © &Y ‘g3er <o Uas w3 guee iy 8 3y g
< oISt @ g w3 JIS NI S uFE

o fonrags:

o HI(IW TF ArEardl iR I8 e @ Harefaw' St uge

TILLMST-II

o S AT fgmis 391 St fed BHeR Heud! @ 84 Urrg @ i3 grare S ugrd
o fenrgas:
o Il T3 Heard! fiie I Udre © Harefaw & ugre w3 wifgwH

TILLFINAL EXAM

o HEg UdE fimws 391 ST fed Hided fity Jorer @ 8y fls I Jeaf &t ugdt
o fenrggs:
o HIfIW TI ArEardl e I8 Unre © Harefamt T ugrel w3 wifgnH

Mode of Assessment

Sr. No. Component Weightage
1 Mid Semester Test (MST) 40% (Average of 2 MST)
2 Written Assignments 40%
3 Attendance 20%
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Max

BBA-3 SEMESTER-5"
Paper: BBA-501
Subject: Business Research Methods

Marks: 100 Maximum Time: 3 Hrs.

TILLMST-I

Research Methodology: Meaning, Objectives and Process of Research

Research Methods in Social Sciences, Exploratory, Descriptive and Experimental
Research Applications and Limitations.

Sampling Design : Concepts, Types and their Applicability.

TILLMST-II

Techniques for Data Collection; Primary and Secondary Sources

Primary Sources-Consumers and Trade Survey, Including Consumer Panels and
Retail Auditing.

Qualitative Techniques of Data-Collection; Application. Questionnaire Designing and

Protesting
TILLFINAL EXAM

The Measurement Process: Measurement in Marketing. difficulties in Measurement
and Concepts of Validity and Reliability Attitude Measurement General Methods;

Scaling Techniques: Thurston, Likert, and Semantic Differentials.
Report Writing and Presentation.

Mode of Assessment

Sr.

No. Component Weightage

1 Mid Semester Test (MST) 40% (Average of 2 MST)

2 Written Assignments 40%

3 Attendance 20%
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BBA-111 Semester-V
Paper: BBA-505
Subject: Rural Marketing

Max Marks: 100 Maximum Time: 3 Hrs.

TILLMST-I

e Nature and Scope of Rural Marketing with Special Reference to India.
e Buying Behaviour in Rural Markets,
e Rural Marketing Information system,

TILLMST-II

e Exploring the Rural Markets.

e Rural Communication, Rural Large Format Retail Stores.

e Study of Rural Markets with Special Reference to Product Strategy,
e Pricing Strategy, Promotion Strategy

TILLFINAL EXAM

e Distribution Strategy.
e Information Technology for Rural Markets,
e Rural Market Research.

Mode of Assessment

Sr. No. Component Weightage
1 Mid Semester Test (MST) 40% (Average of 2 MST)
2 Written Assignments 40%
3 Attendance 20%
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BBA-IIl Semester-V
Paper: BBA-510
Subject: STOCK MARKET OPERATIONS

Max Marks: 100 Maximum Time: 3 Hrs.

TILLMST-I

e Indian Stock Markets: Introduction, Evolution and Growth of Stock Markets in
India.

e Functions of Stock Exchange, Intermediaries in the Secondary Market

e Secondary Market Mechanism. an Overview of Major Stock Exchanges in India —
N.s.E.,B.S.E.and O.T.C.E.l

e Stock Market Indexes: Concept, Types, Brief Overview of BSE SENSEX and S&P

CNX Nifty.
TILLMST-II

e . Definition, Powers and Functions of SEBI, SEBI (Stock Brokers and Sub Brokers)
Rules and Regulations, 1992

e NSE Rules, Regulations and Byclaws, NSCCL Rules, Regulations and Byelaws

e Trading Mechanism at N.S.E. : Introduction, Market Types, Market Phases, Order
Management, Trade Management, Clearing and Settlement : Introduction-
Transacion Cycle, Settlement Process, Settlement Agencies, Risks in Setlement,
Settlement Cycle,

e Securities & Funds Settlement, Shortages Handling, Risk containment,
Dematerialisation and Electronic Transfer of Securities, Investor Protection Fund

TILLFINAL EXAM

e Depository Operations: Introduction to Depository Systems, Definition of
Depository and Depository Participant, Salient Features of Depository Act 1996,
Benefits of Depository System.

e Future Market Operations : Introduction to Futures (Stock Futures and Index
Futures) and Options (Stock Options and Index Options).

Mode of Assessment

Sr. No. Component Weightage
1 Mid Semester Test (MST) 40% (Average of 2 MST)
2 Written Assignments 40%
3 Attendance 20%
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BBA-111 Semester-V
Paper: BBA-512
Subject: Investment Management

Max Marks: 100 Maximum Time: 3 Hrs.

TILLMST-I

e Investment Management Basis : Introduction, Investment Obijectives, Different
Investment Avenues for Individuals,

e Risks of Investment, Relationship between Risk and Return,

e Time Value of Money- Present Value, Future Value, Annuities.

e Valuation of Bonds : Different Types of Bonds, Features of Bonds

e Risks of Bonds, Yields of Bonds, Rating of Bonds

TILLMST-II

e Valuation of Equity Shares : Introduction to Equity Shares, Features,
e Dividend Theories and Valuation of Shares- Walter, Gordon, and MM Theory
e Security Analysis : Fundamental Analysis- Economy, Industry and Firm Analysis.

e Technical Analysis and charting
e Efficient Market Theory

TILLFINAL EXAM

e Portfolio Management : Concept of Portfolio, Diversification of Risk

e Capital Asset Pricing Model-Assumptions, CML, and SML., Calculating Beta
Coefficients, Empirical Tests of CAPM.

e Optimum Portfolio, Portfolio Selection and Revision : Basis Understanding

Mode of Assessment

Sr. No. Component Weightage
1 Mid Semester Test (MST) 40% (Average of 2 MST)
2 Written Assignments 40%
3 Attendance 20%
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