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PC-7666/NJ

D-36/2110
COMPUTER APPLICATIONS IN BUSINESS-105
(Semester—I)
Time : Three Hours] [Maximum Marks : 60

Note : Attempt two questions each from Section A & B carrying
9 marks each and the entire Section C attempt any eight
questions carrying 3 marks each. Simple Calculator

(not scientific) is allowed.
SECTION—A

L. Explain any three of the following functions and procedure

to operate them :

(a) Auto Text.

(b) Spell Check.

(c) Page Formatting.

(d) Header and Footer. 333

7666/NJ/PDF/HHH/2 [P. T. O.



II. (a)

(b)

(©)

. (a)

(b)

V. (a)

(b)

What are number system and its types? Explain the

Binary Number System.

How would you represent 101110 in the Decimal Number

System?

Express 512 in Binary Number System. 333

What is an Output Devices? Write the name of Output

Devices and explain their features.

Describe the working of following :

1. Keyboard.

2. Mouse. 54

What is Mail Merge? What are the steps in Mail
Merge? Why is Mail Merge important? Discuss the

uses of Mail Merge.

What do you use templates for? What are the different
types of templates? How to use Word templates

effectively? 4,,4Y,
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SECTION—B

V. Give the brief introduction of Mathematical functions to
common Spreadsheet. Describe the steps for following
operations with the help of mathematical functions to common
spreadsheet :

1. Returns the remainder from division of value 1 by
value 2.

2. Rounds a number up to the nearest even integer.

3. Rounds a number to the nearest integer equal to or
greater than the value in parenthesis.

4. Rounds a number to the nearest integer equal to or
less than the value in parenthesis.

(a) Using spreadsheets, describe the steps to find how
many apples, plums and total fruits are sold during the
week :

Days of Apples sold of the  Plums sold of the
the week day of the week day of the week

1 4 5
2 6 5
3 8 0
4 1 8
5 11 2
6 9
7 15

63
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VL

VIL

VIIL

Explain Database Management System (DBMS) and its
main functions. Describe the application and uses of DBMS

in the area of inventory. 9

Describe basics of PowerPoint and to create a PowerPoint
presentation. What are the types of presentations?
Explain the facility of Tables and Symbols in PowerPoint

presentations. 9

Write illustrative notes on following :
(a) Frequency Distribution.

(b) Meaning of Correlation and Correlation Analysis.
45

SECTION—C

(Compulsory Question)

Attempt any eight parts :

1. What is word processing concept? Describe the elements

of word processing.

2. What are the steps to insert photo in word for

resume?

3. What are the different types of computer? Classify

them according to its capacity.
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4. How do you use a Control Panel?
5. Name the different types of Operating Systems.

6.  What are the statistical functions in Excel? Describe
the steps to calculate the Average and the Standard

Deviation.

7.  What is the difference between formatting and editing

in Word Processing?

8. What is Relational Data Model? Explain the advantages
of Relational Data Model.

9. Describe how to add Date and Time. How will you

format them in excel?

10. Explain Animation in simple words. How can you make
Animation? 8x3
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PUNJABI VERSION

[

8C : 39 A3 B fed &-7 yAs d91 99X YFS ©

“

9 T&I FaT C At J, fer feg’ agt »a yas

g3 IIA YHG 3 nidt T I AUGE IABIBII

(fefammaa &at) & wifamr J

gTd—A

L feg

&' § HOT®3 dd6 BT Io fefunft 55 arant

w3 yfafanret &t fenrfunr 3

(a)

(b)

(d)

II. (a)

e ZACI

AUS 9|

U ergHfean

fAI®y 3 g3 33,3

399 fAAcH v fer dnff fardt ot I87 gretadt
399 fAreH &t fonrfonr I

7666/NJ/000/HHH/2 6



(b)

()
. (a)
(b)
V. (a)
(b)

THHSE Hitmm yEw! &g 3AT 101110 § fa=
TIHE?

TEedt 399 fAAeH <9 512 Mamgml 333

m@eyz Quags ot Jer 32 mBede A3at @
& fed mi3 Ggt Emft ferms=et g9 €|

J5 f&fuer @ a4 g9 €R

2. HEBH 54

H®% HId ot 3?2 H®% HIA L9 faa3 e 767
H® HIA faB" HI3=YIE J7 HS HaA & <93

g9 fegg ad|

3IAT for ®»E SuUBcH 93¢ I?7 ¥ 9

farHt € off 3HG T&? 98 SUBCH § MATET

39 5% fae feAsH™S Jdte? 45 A%
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gTdI—B

V. ™ RUSSHIE § difes € aaAt d Aay AE-UgE

al fa)

o8| Jfes € SIHST & AITE3T &% HAUIS

AUSHe & ATTEsT &% de fefunt ageehi g9

)

€H

. H® 1 @offigr 391 1 3 gt

:

Jl
2. fex Aftmr § A 3° 338 yIs wid 3F YIo

g gE8er JI

~

4. WX &3 € ik € g999 A UT € IIHT »ik
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(a) AUSHIZ &t T33° F3fenit, Je3 @ &9% fdad
AT, UBH W3 &% T8 <9 e J67 fgg uzr
qI& B JEH T TISE I
Je3 & AY Je3 © U%H Je3 <
fos fos @ feae g5 fos @ feae I6

1 4 5
2 6 5
3 8 0
4 1 8
5 11 2
6 9
7 15

63

VI. 32T89H HaAH< fAReH (DBMS) »i3 fer @ Hy Jradt
g9 €A TA3nt @ U39 f8 Stihmin drf

WUSIAHAGT W3 €93 99 ©H| 9

VII.  PowerPoint €t )_-TH JI%t g9 M3 PowerPoint URSTI!
8T BT URAST Tt St fIAHT I&? PowerPoint
YAsSt {9 Agem w3 yIig & Ag®3 99
2A| 9
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vill. Js f&3 3 Gugds € &< oy

(a) I9IIIT 3|

(b) AfTHIT »3 AfOHST fe®HAs & »i9gl 45

ga—C
FaHt yras)
IX. O %6 39 a9 :
|. <93 YRAT Hasy ot 37 <93 UyRfAT € 33
T TIES 9|
2. IfAN &t gt fdT @2 Uz BTt fIaz o
J67

3. dfuBzg it FH-Sudit fardt ot T&?
fer & AHIE © wigA9 BUs T TJdfiadE

—

dd|

4. 3A A2I% Uss T I3 fa= age I°?
5. Buafear fAAeH ot Qy-Sy fapdt @ &
<R
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6. WiaA® 9 Mgz XT3 TS? Average 3 Standard
Deviation € JI&&T FI6 BT JEHT & TISS

3|
7. <93 yAfHar feg erarfdar 3 wigifear feg o
ES BN

8. fo®He® 327 H3® ot 37 fIBHES 3T HE®
< gfefent g9 <RI

9. 39 »3 AH fas Az J? 3IHT €3 @
vigns @9 far 397 egHe aJar?

10. YIoHAG & A% e f<g AHSR| 3HT WidtHEs
fae’ g Fae J? 8x3
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