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D–36/2110

COMPUTER APPLICATIONS IN BUSINESS–105

(Semester–I)

Time : Three Hours] [Maximum Marks : 60

Note : Attempt two questions each from Section A & B carrying

9 marks each and the entire Section C attempt any eight

questions carrying 3 marks each. Simple Calculator

(not scientific) is allowed.

SECTION—A

I. Explain any three of the following functions and procedure
to operate them :

(a) Auto Text.

(b) Spell Check.

(c) Page Formatting.

(d) Header and Footer. 3,3,3
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II. (a) What are number system and its types? Explain the

Binary Number System.

(b) How would you represent 101110 in the Decimal Number

System?

(c) Express 512 in Binary Number System. 3,3,3

III. (a) What is an Output Devices? Write the name of Output

Devices and explain their features.

(b) Describe the working of following :

1. Keyboard.

2. Mouse. 5,4

IV. (a) What is Mail Merge? What are the steps in Mail

Merge? Why is Mail Merge important? Discuss the

uses of Mail Merge.

(b) What do you use templates for? What are the different

types of templates? How to use Word templates

effectively? 4½,4½
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SECTION—B

V. Give the brief introduction of Mathematical functions to
common Spreadsheet. Describe the steps for following
operations with the help of mathematical functions to common
spreadsheet :

1. Returns the remainder from division of value 1 by
value 2.

2. Rounds a number up to the nearest even integer.

3. Rounds a number to the nearest integer equal to or
greater than the value in parenthesis.

4. Rounds a number to the nearest integer equal to or
less than the value in parenthesis.

(a) Using spreadsheets, describe the steps to find how
many apples, plums and total fruits are sold during the
week :

Days of Apples sold of the Plums sold of the
the week day of the week day of the week

1 4 5
2 6 5
3 8 0
4 1 8
5 11 2
6 7 9
7 0 15

6,3

7666/NJ/000/HHH/2 3 [P. T. O.



VI. Explain Database Management System (DBMS) and its
main functions. Describe the application and uses of DBMS
in the area of inventory. 9

VII. Describe basics of PowerPoint and to create a PowerPoint
presentation. What are the types of presentations?
Explain the facility of Tables and Symbols in PowerPoint
presentations. 9

VIII. Write illustrative notes on following :

(a) Frequency Distribution.

(b) Meaning of Correlation and Correlation Analysis.
4,5

SECTION—C

(Compulsory Question)

IX. Attempt any eight parts :

1. What is word processing concept? Describe the elements
of word processing.

2. What are the steps to insert photo in word for
resume?

3. What are the different types of computer? Classify
them according to its capacity.
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4. How do you use a Control Panel?

5. Name the different types of Operating Systems.

6. What are the statistical functions in Excel? Describe
the steps to calculate the Average and the Standard
Deviation.

7. What is the difference between formatting and editing
in Word Processing?

8. What is Relational Data Model? Explain the advantages
of Relational Data Model.

9. Describe how to add Date and Time. How will you
format them in excel?

10. Explain Animation in simple words. How can you make
Animation? 8×3
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not : Bwg A Aqy B ivcoN do-do pRSn kro[ hryk pRSn dy

9 AMk hn[ Bwg C lwzmI hY, ies ivcoN koeI A`T pRSn

kro[ hryk pRSn 3 AMkW dw hY[ sDwrx kYlkulytr

(ivigAwnk nhIN) dI AwigAw hY[

Bwg—A

I. iehnW nUM sMcwilq krn leI hyT iliKAW iqMn kwrjW

Aqy pRikirAwvW dI ivAwiKAw kro :

(a) Awto tYkst[

(b) spYl cYk[

(c) pyj PwrmYitMg[

(d) isrlyK Aqy Putr[ 3,3,3

II. (a) nMbr isstm Aqy ies dIAW iksmW kI hn? bweInrI

nMbr isstm dI ivAwiKAw kro[



(b) dSmlv sMiKAw pRxwlI iv`c qusIN 101110 nUM ikvyN

drswEgy?

(c) bweInrI nMbr isstm iv`c 512 AYkspRYs[ 3,3,3

III. (a) Awautpu`t aupkrx kI huMdw hY? Awautpu`t jMqrW dw

nW ilKy Aqy aunHW dIAW ivSySqwvW bwry d`so[

(b) hyT iliKAW dy kMm bwry d`so :

1. kIborf

2. mwaUs 5,4

IV. (a) myl mrj kI hY? myl mrj iv`c ikhVy kdm hn?

myl mrj ikauN mh`qvpUrx hY? myl mrj dI vrqoN

bwry ivcwr kro[

(b) qusIN iks leI tYNplyts vrqdy ho? v`Ko v`Kry

iksmW dy kI nmUny hn? vrf tYNplyts nUM Asrdwr

qrIky nwl ikvyN iesqymwl krIey? 4½,4½

7666/NJ/000/HHH/2 7 [P. T. O.



Bwg—B

V. Awm sprYfSIt nUM gixq dy kwrjW dI sMKyp jwx-pCwx

idE[ gixq dy PMkSnW dI shwieqw nwl sDwrx

spRYfSIt dI shwieqw nwl hyt iliKAW kwrvweIAW bwry

d`so :

1. mu`l 1 duAwrw Bwg 1 qoN bwkI nUM vwps krdw

hY[

2. iek sMiKAw nUM sB qoN nyVly pUrn AMk q`k pUrn

AMk bxwauNdw hY[

3. AMk nUM nyVy dy AMk dy brwbr jW ies qoN v`D dy nyVy

dy AMk leI gol krdw hY[

4. AMk nUM nyVy dy AMk dy brwbr jW G`t dy brwbr AMk

leI gol krdw hY[
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(a) spRYfSIt dI vrqoN kridAW, hPqy dy dOrwn ikMny
syb, pl`m Aqy kul Pl vycy jWdy hn? ieh pqw
krn leI kdmW dw vrxn kro :

hPqy dy syb hPqy dy pl`m hPqy dy
 idn idn dy ivkdy hn idn dy ivkdy hn

1 4 5
2 6 5
3 8 0
4 1 8
5 11 2
6 7 9
7 0 15

6,3

VI. fytwbys mYnyjmYNt isstm  (DBMS) Aqy ies dy mu`K kwrjW

bwry d`so[ vsqUAW dy Kyqr iv`c fIbIAYmAYs dIAW

AYplIkySnW Aqy vrqoN bwry d`so[ 9

VII. PowerPoint dIAW mu`K g`lW bwry Aqy PowerPoint pySkwrI

bxwaux leI pySkwrI dIAW kI iksmW hn? PowerPoint

pRsqu`qIAW iv`c swrxIAW Aqy pRqIkW dI shUlq bwry

d`so[ 9
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VIII. hyT id`qy qy audwhrx dy not ilKo :

(a) bwrMbwrqw vMf[

(b) sihmqI Aqy sihmqI ivSlySx dw ArQ[ 4,5

Bwg—C

(lwzmI pRSn)

IX. koeI A`T Bwg kro :

1. vrf pRosYisMg sMklp kI hY? vrf pRosYisMg dy q`qW

dw vrxn kro[

2. rYijmy leI SbdW iv`c Poto pwaux leI ikhVy kdm

hn?

3. kMipaUtr dIAW v`Ko-v`KrIAW iksmW kI hn?

ies dI smrQw dy Anuswr auhnW dw vrgIkrx

kro[

4. qusIN kMtrol pYnl dI vrqoN ikvyN krdy ho?

5. aupryitMg isstm dIAW v`K-v`K iksmW dy nW

d`so[
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6. AYksl iv`c AMkVy ikhVy hn? Average Aqy Standard

Deviation dI gxnw krn leI kdmW dw vrxn
kro[

7. vrf pRosYisMg iv`c PwrmYitMg Aqy AYfIitMg iv`c kI
AMqr hY?

8. irlySnl fytw mwfl kI hY? irlySnl fwtw mwfl
dy PwieidAW bwry d`so[

9. qwrIK Aqy smW ikvyN joVxw hY? qusIN aunHW nUM
AYksl iv`c iks qrHW PwrmYt krogy?

10. AYnImySn nUM srl SbdW iv`c smJwE[ qusIN AYnImySn
ikvyN bxw skdy ho? 8×3

——————
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