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COMMUNICATION SKILLS [N ENGLISH.BFT- 201

SEMESTER-2

Time Allowed : Three hours Maximum Marks:74
Note : The candidates are required to attempt two questions each from Section A and B,

carrying 11 marks each and the entire Section - C consisting of 10 short answer type

questions carrying 3 marks each.
Section A

1 Explain Verbal Communication and Non-Verbal Communication

2 Define the process of communication.
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3 What is the importance of good Communication Skills ?

4. Recently, the sporls events were held in your college. Write down the report on it for

publication in a college magazine.

Section B

5 Write down a paragraph on " Prevention of CoronaVirus"

6 Write an application for the post of a clerk in a post offiqe mentioning your biodata.

7 Make a prdcis writing of the following passage and suggest a suitable title.

Letters are invaluable means of keeping our friendship with those who are away. Without the

interchange of letters our absent friends and relations would be practically dead to us. We

might learn from books the surroundings in which they dwell or hear from travelers about

prosperity or failure, but it is through letters that we can converse with them as often as we

want and obtain a clear picture of what they are doing or thinking and of everything in the

distant lands in which they live.

8 (A) Write the synonyms of the following: (any five)

Begin, Cry Calm, Fast, ldea , Love , Correct, Tale

(B) Write the antonyms of the following : (any five)

Awake, Borrow, Careless, Discourage, East, Find, Guest, Hate

Section C

9. Write short notes :

a) What is the difference between postures and gestures ?

C8','*"/.



-) -

b) Define One-way communication.

c) Define eight part of speech.

d) Write an advertisement for ladies new fashion garments.

e) Translate the following Punjabi Paragraph into English :
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0 Use the foltowing words (homonyms) in the sentences : (any three)

Hole-Whole, Knew-new, Fare-fair, Dying- Dyeing, Waste-Waste

g) Write the adverbs of the following words (any three)

Useful, Tight, Actual, Cruel, Cool

h) Active and Passive Voice (Any three)

1. I did not beat her.

2. I will never forget this experience.
3. Mother made a cake yesterday.

4. The tiger was chasing the deer.

5. She has written a novel.

i) Fill in the blanks with appropriate prepositions (any three)

1. Whites from all ........ the world are coming to visit lndonesia.

2. Radha has been living here ........ ages.
3. Do wear a bodywarmer ...... your shirt to protect you from cold.

4. Put your foot ........ the stirrup.

5. That big bridge is ...... the river.

0) Fill in the blanks with appropriate conjunctions (any three)
1. This is the place we stayed last time we visited.

2. We are leaving Wednesday 

-- 

or not it rains.

3. I will not allow you to watch web series you clean your room first.

4. The mother punished the boy 

--he 
misbehaved.

5. you win first place, you will receive a prize.-
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